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Experience the Joy of Bi//iont PintedPackagringr

March 37,2009

LatraD. Routh, CHMM
Waste Management Program
Bureau of Environmental Field Services
Kansas Departrnent of Health & Environment
900 w.24th
Lawrence, Kansas 66046

RE February 10-11, 2009 Hazardous Waste Compliance Inspection
Robbie Manufacturing Inc.; Lenexa, KS; Johnson County
Violation 4: Failure to adhere to requirements for trainihg (Remains open)
EPA ID Number: KSD054080148

Dear Mrs. Routh

Violation 4: Failure to adhere to requirements for training per K.A.R.28-31-4(g)
(4)140 CFR 265.16(d) (3). The Company's training documents did not include the
following required elements :

a) Job title for each position related to hazardous waste management and the
name of the employee filIing eachjob.

Corrective action: Al1job titles of persons dealing with hazardous materials and
the names of persons filling the positions have been included in the training
manual. Attachment included
b) Not all job descriptions identiff the tlpe and amount of training to be given to

employee(s).
Corrective action:. Job descriptions include statement about annualized training
for management of hazardous waste as a requirement. Job descriptions included.
c) Not all job descriptions described in training plan were produced during

inspection (including job description for George Jones)
Corrective action:. Job descriptions are included in the training plan. Job
descriptions included
d) Not all job descriptions include a description of hazardous waste duties.
Corrective action: Job descriptions have bee updated to include specific
responsibilities pertaining to hazardous waste management by position. Job
descriptions included
e) Company did not produce demonstration of annual training for George Jones

or Dave wagner' 
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Corrective action: Brian DeCourcy has replaced David Wagner as the
secondary Emergency and Hazardous Waste Coordinator. Arurual training was
conducted on March 26,2009. Certificate for training attached

Concern 1:
The facility has a single spill kit identified in its contingency plan, located in the ink
room. During the inspection, I observed that this spill kit is a significant distance from the
other waste storage areas in the plant. I recommended that Robbie Manufacturing
consider placing spill control equipment in those areas of the plant where large quantities

of hazardous waste are being accumulated oar stored.
Response: We have approved the ordering of two (2) additional spill kits to be located at

collection point and at the 90 day storage area.
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12. BrettHawley
13. MarkMacauley
14. Kim Fischer
15. BrettJackson
16. Cory Rutherford

Job Title - Print Shop Team Leader
Names of the employees:

1. David Wagner 4. Larry Kubicki
2. RonHuddleston 5. RandyReno
3. Steve Johnson

Job Title - Ink Technicran
Names of the employees:

1. Isidro Alarcon
2. Kent Cobel
3. Irwin Battle

Job Title - Changeover Coordinator:
Names of the employees:

1. Jamie Russell 6. Reese North
2. Jason Grinter
3. Steven Monreal
4. Lonnie Kubicki
5. Mike Jones

Assistant Press Operator:
Irlames of the employees:

1. Antoine Deloney
2. Pat McGathy
3. Jesse Monreal
4. Romeo Acosta
5. Victor Romero

Press Operator:
Names of the employees

1. Troy Robinson
2. Brett Jackson
3. Brett Hawley
4. Eron Simon
5. RaulHernandez

Mounter,{Proofer:
Names of the employees

1. Donna Morrison
2. Tim O'Conner
3. Steve Simms
4. Richard Starrett

Plate Room Utility:
Names of the employees:

1. Frank Umstead
2. Debbie Johnson

6. Mario Hernandez
7. CatinaJohnson

6. Andy Cumbia
7. Curtis Wilson
8. David Haynes
9. Keith Stephens
10. Reggie Arnstrong
11. TimKienzle

Robbie Manufacturing 15
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The job descriptions for the Print Shop Team Leader, Ink Technician, Changeover Coordinator,
Assistant Press Operator, Press Operator, PlateAvlounter, Plate Room Utility and Facilities and

Environmental Compliance Leader, are on file with the Human Resource Departrnent.

t)
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Print shop Team Leader -second and lthird ,oo,*ooo'" 

Manufacturing

i

Position Description

RESPONSIBILITIES:

FUNCTION: To plan and oversee implementation of quarity produ*:d printed products. To maintain a
sate working environment and to deal *irn-i"-#.o".nbers fairryaad hc,nestry.

I. perf'orm a ouality-check per press perjob every day.

: ir::ilt'iioo' 
is -i"ti'iir"'"L;,, -rrotolt.. shift change every day and,7,%of the rest of3. Review rn" Olyl:":lregort looking for ftends and unusuat items.4' Ensure everv operator and assistant riads trre aailv prfs]."0* *o understands its importance.5' Review the weekrv pr;r d;;;;;;^ory*ror, to:yring o, the expected outcomes.6. Respond *,:I{"'r r"jd;il;is, no press shourd waitn

! Set the ,r*aI*A i-or safety anA insure csproactiverrr",i.*tr,"rlrdirffi;;L"ffi [:TnT.?;r"rfrulm??ffi 
?1""."0,"l0' Insure team members have tle proper hazardous waste training to perform their job safery.

]] Im:H;0"""";;';;iri-;o;;;rffi ffiil,i as ouLtrined in our Hazardous wastetz' rafiictpate in and complete trainine for Hazardous waste, as outrine<r, in Section 3 of our..Hazardouswasre Trainins-program" *r,r*?"r"*n, 
"irrir.i"i. *l,.""ilr,"te ongoing annuar training.r 3. Serect, hire, an-d ouJr". ouinirl "l',riir,o*,:;;rrd;;;..1 necessary production." irJ,ilX"H:Y*:a ""'pr'i' frJ#tl annualtv, i;;;-ilo ron,cast nnanciar requirements ror15. Follnr., -.^^;-"ffi;#ffi 

ffi triji:l"?*."ff :lffi *:}i*ffi:l"i:il?r::i,Tj,3.T*T"ttrffi 
;1,ffi_policies to your team leader

EXPECTATIONS:
l. Perform resoonsibilities to expected outcomes.2. Follow throush on c.ommitment, in u 

"o*plete and dmely manner.i ,ttrfilT"ltt#Y,-l tnJ:"*#"ri 
"'r*. busiress t,.orgr,t, invorvemenr.

1 t;;;;ffi;#.r trctpate in leaming activities ,n" p."r"r" p"?r#r anc professionar srowth.gr"r".i.l,",ii#;-.H"."*ft111;H::ff xlg[t;,*;;;,il;;;ffi fi #ffi rovement7. Communicate ooenlv *,;;;;;:;::^:::'"
e . ;;; ;#; ;: 

"i,,jtri? 
it ilj ;:#ffi:ti;:1 x* ;;rp; il.i;.,T,,,:,ff 1* 

*,9' Coach'/develot t"am mer;erv#;.#: r.ua..rrr-ip tr,ui.ffi'* corrtinuous improvemenr.

] : iJfi fJ#fi illrt n**iu,#,:rTc .;il;;il,*o,*. re,ations, pro duct
11. Achievis r,Girl.ip*, resurts in produ* ,r*:1,:"llo1i o1uli., and cost..or"tiol. 

"**"'
novahon, quality improvement and/or costs reduction.

RIPORTING RELATIONSHIPS :
This position functions *itr, trr. ai.""t leadership of the print Shop Team Leader.
WORKING CONDITIONS:

l?i;::"" 
environment with exposure to identified hazards such as dust, noise, etc. overrime will be

r.VI-INIMUM 
Q UALIFICA TIONS :

iy-,JT},i::t 1"ffi:il"'Jl*::*"g;;1*f, AND a minimum orrhree y:ars orsoiid readership

3#:J#::'' 
coaching, b,G'i"s;,")ru;1ff13'fl:i";ll,i:',ff1::il;;*:T:1Hffiil 

and/or

Print Shop Stuii Tean Leder
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Position Description I I *ooore Manufacturing
Print Shop Team Leader- Second and Third Shift

KNOWLEDGE, SKILLS AND ABILITIES:
Able to exemplifi professional behavior in all aspects of their position.
Demonstrated leadership skills.
Able to firnction effectively in a fast paced, dlmamic environment.
Excellent intelpersonal skills.
Strong organizational skills.
Detail oriented.
Tactful, mature and able to get along with diverse personalities.
Ability to operate basic office equipment such as a phone, fax, copier, and printers.
Computer literate with a strong knowledge of software such as Microsoft OfEce.
Thorough understanding of process printing.

This position description is meant to describe the tSpical kinds ofduties or diffrculty level that may be required ofpositions with this
title. The use of a particular expression shall not limit or exclude other duties or difficulty levels not mentioned. This position
description is not meant to limit or modifr Robbie's right to assign, direct or control the work assigned to this position.

2
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Position Description

Ink Technician

FUNCTION: To supply color correct inks in a timely and quarity manner to the print shop

RESPONSIBILITIES:

Robbie Manufacturing

1.

2.

4.
5.

6.
7.

Supply color correct inks to presses as required.
Staging inks for presses.
Maintain, and utilize work offinl<s when practical.
Develop new coror formurations as requirld by customer specifications.
Maintain ink dispensing equipment.
Maintain ink inventories to ensure adequate supply with minimal inventory cost for the company.Responsible for determining when ink ilas o."Jrii. contaminated or dirty where it can no lonler be used ascolorant, at which time the ink becomes a Hazardous Waste.
Ensure Hazardous waste coilection drum is closed after empting waste ink into the drum.check Hazardous waste Manifest and Land Band for compieten'ess, u""*u"v and sign the documents.Load 55 gallon drums and 350 gallon totes containing "Haiardous fuaste" for shipment to be recycled.Participate. in and complete training for Hazardous Waste, as outlined, in Section 3 of our ,Tlazardous
waste Training program" within 6honths of hire.dat" ara 

"o-ptet.-o;;"irg annual training.Maintain appropriate control system (color control, etc.).

;3;;" 
periodic reports relating to inks and solvents as required (voc reports, ink and solvent usage,

8.

9.

10.

11.

12.
13.

l5' Follow procedures as stated in the Good Manufacturing Practices manual and perform various cleaning and

i:tffi:';Xtes 
to maintain AIB compliance as assign-ed. n"po.t *y potentiit violations of GMp poticies

14. Keep work area clean and safe.

EXPECTATIONS:
1.

2.
J.

4.
5.
6.
7.

8.

9.

Perform responsibilities to expected outcomes.
Follow through on commitments in a complete and fimely manner.
Participate actively in the management of the business through team invorvement.Identifu and participate in leaming activities that promote personal and professional growth.Experiment with new processes and ideas to create innovation and corti'nuous quality improvement.Take risks and leam from resulting successei and mistakes.
communicate openly, truthfully and compassionately with respect for individual differences.Listen actively to understand before being understood and strive for win-win solutionsDevelop intemal resources resulting in iriproved relations, proa*t a.""rofm"nt, order fulfillment, valueadded information, quality and cosireduction-

REPORTING RELATIONSHIPS :
This position functions under the direct leadership ofthe Inkroom Team Lead.

WORKING CONDITIONS:
Normal production environment with regular exposure to hazards such as solvents, dust, noise, etc. Someovertime will tlpically be required. Extended Citt viewing.

MINIMUM QUALIFICATIONS:
A high school diploma or equivalent, and experience in color contror and ink formulation with exposure to allaspects offlexo printing, training, development, coaching, etc. is required; or an equivalent combination ofeducation and/or experience.

KNOWLEDGE, SKILLS AND ABILITIES:
Able to exemplifi professional behavior in all aspects of their position.
Flexo press trouble shooting skills.
Able to function effectively in a fast paced, dynamic environment. ,
Excellent interpersonal skills.
Strong organizational skills.
Detail oriented.
Tactful, mature and able to get along with diverse personalities.
Ability to operate basic office equipment such as a phone, fax, copier, and printers.computer Iiterate with a shong knowledge of software such as Microsoft office.

I
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Position Description Robbie Manufacturing
Ink Technician

This position description is meant to describe the tlpical kinds of tluties or difficulty level that may be required of n9s$o1s lidt $is !Ae'
fte use of a particuiar expression shall not limit or txclude other duties or difficulty levels not mentioaed. This position description is not

meant to limit or modift Robbie's right to assign, direct or control the work assigrred to this position.

SIGNATI]RE DATE

NAME)

2Iak Twbniciu Job Dmiptio (3) Rwis€d 03/09
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ManufacturingPosition Description

Changeover Coordinator

JOB FUNCTION: To assist in the press changeover process and minimize time required to perform a

press changeover.

1

RESPONSIBILITIES:
I . Ensure mounted cylinders are available and at press prior to the start of a changeover'

2. Assist in ensuring appropriate ink supply is available to press at changeover

3. Assist mounter/proofer with preparing appropriate cylinders and gears for print orders.

4. Ensure appropriate level ofinventory is available at press.

5. Maintain solvent distillation process inctuded recycling waste ink and storage of clean solvent,

operation ofsolvent recycler and supplies.

6. Ensure Hazardous Waste drum and tote labels are complete and accurate.

7. Ensure closed drums of Hazardous Waste do not leak and drums are closed in accordance with DOT

regulations.
8. Responsible for moving fulI drums of Hazardous Waste from collection point to the 90 day storage

area.
g. Participate in and complete training for Hazardous Waste, as outlined, in Section 3 of our "Hazardous

Waste Training Program" within 6 months of hire date and complete ongoing annual training'

10. Assist in operating presses as required.

1 1. Assist in training new print shop hires.

12. Maintain an organized, clean work area at all times.

13. Work safe and follow procedures as stated in Safety Policy Manual. Report any potential safety

hazards to your team leader.

14. Work in clean up room and maintain wash tank.

15. Prepare waste ink and solvent drums for disposition'
16. Return properly labeled ink kits to ink room or staging area.

i7. Foiiow procedures as stated in the Gooci Manufacturing Fractices manual and perfoi-m various cleaning

and inspection duties to maintain AIB compliance as assigned. Report any potential violations of GMP

policies to your team leader

EXPECTATIONS:
1. Perform responsibilities to expected outcomes.

2. Follow through on commitments in a complete and timely manner.

3. Participate actively in the management of the business through team involvement.

4. Identify and participate in learning activities that promote persiinal and professional growth.

5. Experiment with new processes and ideas to ffeate innovation and continuous quality improvement.

6. Take risks and learn from resulting successes and mistakes.

7. Communicate openly, truthfully and compassionately with respect for individual differences.

8. Listen actively to understand before being urderstood and strive for win-win solutions.

REPORTING RELATIONSHIPS:
This position functions with the direct leadership of the Print Shop Team Leader

WORKTNG CONDITIONS:
Normal production environment with regular exposure to hazards such as dust, noise, solvents, etc. Will be

trained in knowledge of hazardous waste and its disposal. Overtime may be required.

MINIMUM QUALIFICATIONS:
A high school diploma or equivalent, AND a minimum of one year of press operator experience is required;

O& an equivalent combination of education and/or experience'

KNOWLEDGE, SKTLLS AND ABILITIES:
Able to function ef[ectively in a fast paced, dynamic environment.

Excellent interpersonal skills.
Detail oriented.
Able to work efficiently and effectively ilo direct supervision
Tactful, mature and able to get along with diverse personalities.

Chpsvd Cffituttr (4)
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Position Description
Changeover Coordinator

Ability to operate basic production equipment.

Computer literate with a knowledge of software such as Microsoft Office.

Must be able to stand for 8 hours day

This description is meant to describe kinds duties or that may be required of with this

The use ofa particular expression shall not limit or exclude other duties or diffrculty levels not mentioned. This position description is not

meant to limit or modify Robbie's right to assign, direct or control tJre work assigted to this position.

2ChugffiMd(4)
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Position Description Robbie Manufacturing
Assistant Press OPerator

FLSA Status: Non-exempt

JOB FUNCTION: To assist in the production of quality printed film in the safest, most productive,

and efficient method.

RESPONSIBILITIES:
1. Assist press operator to set up press run in the most efficient manner.
2. Assist press operator and learn to operate press to be as productive and efficient as possible.

3. Maintain inks, solvent, film and cores in adequate orderto perform requirements of job being
produced.

4. Must be able to read and interpret specifications on job envelope and help ensure
specifications are met.

5. Maintain color control; assist in keeping clean, sharp print.

6. lnform press operator of problems with material.
7. To maintain an organized, clean department, including equipment, ink storage, cleanup room

and work area at alltimes.
8. Move and empty 5 gallon kits of solvent that has been determined to be a"Hazardous Waste"

into Collection drums.
9. Ensure collection drums of Hazardous Waste are closed after empting solvent into the drum.
10. Participate in and complete training for Hazardous Waste, as outlined, in Section 3 of our

"Hazardous Waste Training Program" within 6 months of hire date and complete ongoing
annualtraining.

1 1. Provide information and status of job being performed to the following shift on press.

12. f o read and follow procedures detailed in the Assistant Press Operator Training Manual.
13. To work safe and follow procedures as stated in Safety Manual. Report any potential safety

hazards to your team leader.
14. All other duties as assigned.
15. Follow procedures as stated in the Good Manufacturing Practices manualand perform

various cleaning and inspection duties to maintain AIB compliance as assigned. Report any
potential violations of GMP policies to your team leader

EXPECTATIONS:
1. Perform responsibilities to expected outcomes.
2. Follow through on commitments in a complete and timely manner.
3. Participate actively in the management of the business through team involvement.
4. ldentify and participate in learning activities that promote personal and professional growth.
5. Experiment with new processes and ideas to create innovation and continuous quality

improvement.
6. Take risks and learn from resulting successes and mistakes.
7. Communicate openly, truthfully and compassionately with respect for individual differences.
8. Listen actively to understand before being understood and strive for win-win solutions.

REPORTING RELATIONSHIPS:
This position reports directly to the assigned press operator and to the Print Shop Shift Leader.

WORKING CONDITIONS:
Normal production environment with regular exposure to hazards such as dust, solvents etc. Will
be trained in knowledge of hazardous waste and its disposal. Overtime may be required.
Repeated lifting while palletizing customer orders.

MINIMUM QUALIFICATIONS:
A high school diploma or equivalent. Prior production or manufacturing experience is preferred.

KNOWLEDGE, SKILLS AND ABILITIES:
1) Must have the ability to read and comprehend the procedures detailed in the Assistant Press

Operator Training Manual and the Safety Manual.
2) Must be able to perform basic arithmetic functions (addition, subtraction, multiplication, and

division, and manipulate fractions) related to press operation and ink inventory.
3) Must be able to read and use a tape measure.
4) Must be able to complete all assessments in the Assistant Press Operator Training Manual

within two weeks of start date while performing all press functions.
5) Able to function effectively in a fast paced, dynamic environment.

1Assitut Pr6s OpeBtor 02220 (3) R*ised 03/09



O I *oooreManufacturingPosition Description 
Assistant press operator

FLSA Status : Non-exempt
6) Excellent interpersonal skills.
7) Detailoriented.
8) Tactful, mature and able to get along with diverse personalities.
9) Ability to operate basic production equipment (core cutter, ink dispensing system.)

PHYSICAL REQUIREMENTS:
Must be able to stand for 8 hours per day.
Ability to repeatedly stoop, bend, and twist.
Repeated lifting while unloading printed rolls and palletizing customer orders.
Ability to repeatedly loadiunload film rolls of up to 60 lbs.

This position description is meant to describe the typical kinds of duties or difficulty level that may be required of positions with
this title. The use of a particular expression shall not limit or exclude other duties or difficulty levels not mentioned. This position
description is not meant to limit or modi! Robbie's right to assign, direct or control the work assigned to this position.

(Print Name) Date

Signature

I ,

2Assitut Prqs Opemtor 02220 (3) Revised 03/09
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Position Description t e Robbie Manufacturing

Press OPerator
FLSA Status: Non-exempt

JOB FUNCTION: To produce quality printed film in the most productive and efficient method.

RESPONSIBILITIES:
1. Operate and set up press to run in the most efficient manner.
2. Maintain legible and accurate daily production logs.
3. lnterpret specifications from job envelope and insure finished rolls meet those specifications.
4. Maintain color control, clean, sharp print.
5. Report any problems with materials including film, ink, solvents to print shop team leader.
6. Minimize scrap.
7. Responsible for determining when solvent at the presses, used for cleaning, become too dirty

to continue using for cleaning purposes. At which time the dirty solvent becomes a Hazardous
Waste.

8. Participate in and complete training for Hazardous Waste, as outlined, in Section 3 of our
"Hazardous Waste Training Program" within 6 months of hire date and complete ongoing
annual training.

L Provide information and status of job being performed to the following shift of press.

10. lnspect equipment during work shift and report potential problems to maintenance and team
leader.

11. To maintain an organized, clean department, including equipment, ink storage, cleanup room
and work area at all times.

12. To work safe and follow procedures as stated in Safety Policy Manual. Report any potential

safety hazards to your team leader.
13. AII other duties as assigned.
14. Follow procedures as stated in the Good Manufacturing Practices manual and perform

various cleaning and inspection duties to maintain AIB compliance as assigned. Report any
potential violations of GMP policies to your team leader

EXPECTATIONS:
1. Perform responsibilities to expected outcomes.
2. Follow through on commitments in a complete and timely manner.
3. Participate actively in the management of the business through team involvement.
4. ldentify and participate in learning activities that promote personaland professional growth.
5. Experiment with new processes and ideas to create innovation and continuous quality

improvement.
6. Take risks and learn from resulting successes and mistakes.
7. Communicate openly, truthfully and compassionately with respect for individual differences.
8. Listen actively to understand before being understood and strive for win-win solutions.

REPORTING RELATIONSHIPS:
This position functions with the direct leadership of the Print Shop Team Leader.

WORKING GONDITIONS:
Normal production environment with regular exposure to hazards such as dust, noise, solvents,
Will be trained in knowledge of hazardous waste and its disposal. Overtime may be required.

MINIMUM QUALIFICATIONS:
A high school diploma or equivalent, AND a minimum of one year of press operator experience is
required; OR, an equivalent combination of education and/or experience.

KNOWLEDGE, SKILLS AND ABILITIES:
Able to function effectively in a fast paced, dynamic environment.
Excellent interpersonal skills.
Detail oriented.
Tactful, mature and able to get along with diverse personalities.
Ability to operate basic production equipment.

PHYSICAL REQUIREMENTS:
Must be able to stand for 8 hours per day.
Ability to repeatedly stoop, bend, and twist.
Repeated lifting while unloading printed rolls and palletizing customer orders.
Ability to repeatedly load/unload film rolls up to 60 lbs.

1PN Opentor02210 (2) R*ied 03/09
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Position Description

FLSA Status: Non-exempt

Robbie Manufacturing
Press Operator

This position description is meant to des$ibe the typical kinds of duties or difiiculty level that may be required of positions with this fitle- The

use of a particular expression shall not limit or exclude other duties or difficulty levels not mentioned. This position description is not meant to

limit or modifi Robbie's right to assign, direct or control the work assigned to this position.

Signature Date

Print Name

2PBopddor022l0(2) Rtrisedo3rcg
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position Description t a Robbie Manufacturing
Mounter/?roofer

FLSA Status: Non-exempt
JOB FUNCTION: To mount plates for printing, exercising care and quahty in mounts as to provide

the best possible printing at the press.

RESPONSIBILITIES:
1. Interpret specifications from job envelopes and mount plates for printing'
2. Ensure plates are mounted correctly and built up properly.

3. Be able to order plates as outlined in emergency plate procedure.

4. Deliver plates to plate inventory coordinator for storage.

5. Prepare cylinders and gears as needed for upcomingjobs. Inspect cylinders and gears for defects

and report to print shop team leader.

6. Maintain organized cylinder and gear racks.

7. Pull plates and sleeves for orders when needed.

8. Demount cylinders as necessary. Inspect and maintain demount machine.

9. Determine when solvent is too dirty to continue using for the mounting process at which time the

solvent used in the mounting process will become a "Hazardous Waste."

10. Participate in and complete training for Hazardous Waste, as outlined, in Section 3 of our

"Hazardous Waste Training Program" within 6 months of hire date and complete ongoing annual

training.
I 1. Inspect equipment during wok shift and report potential problems to maintenance and team

leader.
12. Maintain an organized, clean work area at all times.

13. Work safe and follow procedures as stated in Safety Policy Manual. Report any potential safety

hazards to your team leader.
14. Other duties as assigned.

15. Follow procedures as stated in the Gocd Manufacturing Practices manual and perform various

cleaning and inspection duties to maintain AIB compliance as assigned. Report any potential

violations of GMP policies to your team leader

EXPECTATIONS:
1. Perform responsibilities to expected outcomes.

2. Follow through on commitments in a complete and timely manner.

3. Participate actively in the management of the business through team involvement.
4. Identiff and participate in learning activities that promote personal and professional growth.

5. Experimerfi with new processes and ideas to create innovation and continuous quality

improvement.
6. Take risks and leam from resulting successes and mistakes.

7. Communicate openly, truthfully and compassionately with respect for individual differences.

8. Listen actively to understand before being understood and strive for win-win solutions.

REPORTING RELATIONSHIPS:
This position functions with the direct leadership of the Print Shop Team Leader.

WORKTNG CONDITIONS:
Normal production environment with regular exposure to hazards such as dust, noise, solvents, etc.

Overtime may be required.

MINIMUM QUALIFICATIONS:
A high school diploma or equivalent, AND a minimum of one year of press operator experience is

required; OR, an equivalent combination of education and/or experience.

KNOWLEDGE, SKILLS AND ABILITIES:
Able to function effectively in a fast paced, dynamic environment.
Excellent interpersonal skills.
Detail oriented.
Tactful, mature and able to get along with diverse personalities.

Ability to operate basic production equipment.

Mounter-P@fer 02250 (3) Rwised 03/09



Position Description o
FLSA Status: Non-exempt

Must be able to stand for 8 hours per day

o I t'r
Robbie Manufacturing

Mounter/Proofer

to overhead hoist system to move in excess of 200 lbs.

This position description is memt to descnlbe the gpical kinds of duties or difficulty be required of positions $istitle- Theuse

particula expression shall not limit or exclude other duties or elifficulty levels not mentioned' This position description is not meant to limit ormodi!
Robbie's right to assigl" direet or control the work assigned to this posfion.

2M@E-Prcder 02250 (3) Rtriled 03/09
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position Description Plate Room Utility Robbie Manufacturing

3D4t09

JOB FTINCTION: To inspect, care and maintain inventory of plates (loose and sleeve

mounted).

RESPONSIBILITIES:
1) perform duties of plate care and handling including, but not limited to cleaning, stripping and

inventory of plates.
2) Handling of bolorkeys and Proofs, including staging and returning Colorkeys and Proofs to the

appropriate racks when the presses are done with them.

3) Perform certain cleaning and organizing for AIB guidelines.

4) Determine when solvent used for plate cleaning is too dirty to continue using fOr cleaning

purpose, at that time the solvent will become a"Hazardotts 
'Waste"

5) Participate in and complete training for Hazardous Waste, as outlined, in Section 3 of our

"Hazardous Waste Training Program" within 6 months of hire date and complete ongoing

annual training.
6) Perform other department duties as assigned

EXPECTATIONS:
1. Must be able to work effectively without close supervision.

2. Perform responsibilities to expected outcomes.

3 - Follow through on commitments in a complete and timely manner.

4. Participate actively in the management of the business through team involvement.

5. Identifu and participate in learning activities that promote personai and professional growth.

6. Experiment with new processes and ideas to create innovation and continuous quality

improvement.
7. Take risks and learn from resulting successes and mistakes.

8. Communicate openly,, truthfully and compassionately with respect for individual differences.

9. Listen actively to understand before being understood and strive for win-win solutions.

REPORTING RELATIONSHIPS :

This position functions under the direction of the Plateroom Coordinator and reports to the Print

Shop Team Leader.

WORKING CONDITIONS:
Normal production environment with regular exposure to hazards stch as dust, noise, solvents,

etc. Overtime may be required.

MINIMUM QUALIFICATIONS :

A high school diploma/equivalent, OR, an equivalent combination of education and/or

experience.

KNOWLEDGE, SKILLS AND ABILITIES:
Able to function effectively in a fast paced, dynamic environment.

Detail oriented.
Tactful, mature and able to get along with diverse personalities.

Ability to operate basic production equipment.

Must be able to stand for 8 hours per day.

Ability to lift up to 58 lbs repetitively.
Requires repetitive squatting.
Ability to push/pull up to 51 lbs repetitively.
Requires repetitive

Plate Rmm Utiliq Pemon (3)

pinching.
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Position Description Plate Room Utility

3tut09

This position deseription is meant to describe the typical kintls of duties or difficulty level that may be required of positions with this

title. The use of a particular expression shall not limit or exolude other duties or difficulty l6ve1s not mentioned. This position

description is not meant to limit or modify Robbie's rightto assign, direct or control the work assigned to tlis position.

Signahre Date

PrintName

Robbie Manufacturing

2PIde io@ Utilii PeM (3)
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Position Description Robbie Manufacturing

Facilities and Environmental Compliance Leader
tot20t04

FUNCTION: To lead the functions of the engineering, maintenance and manufacturing development departments

ensuring that the most economical and feasible method is utilized for each project.

RESPONSIBILITIES:
1. Lead manufacturing development projects to a successful completion, in accordance with budgets.

2. Develop skills of team members, in particular, of those directly leading.

3. Ensure company is in complian." *itl, Kansas Class I Operating Permit, Kansas "Hazardous Waste" Regulations and

U.S. Department of Transportation Regulations
4. Provide printing expertise in a way to significantly improve profitability.

5. Ensure maintenance facilities and grounds is being done in atimely, complete and economical manner.

6. Oversee production scheduling function.

7 . Oversee outside janitorial services.

8. Proactively review the P&L for variances to budget and explain and rectifr unfavorable trends.

g. Oversee manufacturing construction projects to a timely completion, in accordance with budgets'

10. Follow procedures as stated in the Good Manufacturing Practices manual and perform various cleaning and

inspection duties to maintain AIB compliance as assigned. Report any potential violations of GMP policies to your

team leader

1.

2.
J.

4.
5.
6.
1

8.

9.

EXPECTATIONS:
Perform responsibilities to expected outcomes.

Follow through on commitments in a complete and timely manner'
Participate actively in the management of the business through team involvement.

Identify and participate in leaming activities that promote personal and professional growth.

Experiment with new processes and ideas to create innovation and continuous quality improvement.

Take risks and leam from resulting successes and mistakes.

Communicate openly, tr.rthfully and oornpassicnately with respect for individual diffe.rences.

Listen actively to understand before being understood and strive for win-win solutions.

Coach/develop team members and provide leadership that results in continuous improvement.

Develop intemal and extemal resources resulting in improved customer relations, product development, order

fulfillment, value added information, quality and cost reduction.
Achieves high impact results in product innovation, quality improvement and/or costs reduction.

10.

11.

REPORTING RELATIONSHIPS:
This position functions with the direct leadership of the Vice-President of Operations.

WORIilNG CONDITIONS:
Normal office environment with minimal exposure to hazards such as dust, noise, etc. Overtime will typically be required.

Extended CRT viewing.

MINIMUM QUALIFICATIONS:
A Bachelor's degree in Business, or related fiel{ AND a minimum of three years of solid leadership experience with
exposure to all aspects of leadership (haining, deveiopment, coaching, budgeting, etc.) is required; OR, an equivalent

combination of education and/or experience.

KNOWLEDGE, SKILLS AND ABILITIES:
Able to exemplify professional behavior in all aspects of their position.

Demonstrated leadership skills.
Able to function effectively in a fast paced, dynamic environment.
Excellent interpersonal skills.
Strong organizational skills.
Detail oriented.
Tactful, mature and able to get along with diverse personalities.
Ability to operate basic office equipment such as a phone, fax, copier, and printers

Computer literate with a strong knowiedge of software such as Microsoft Office.

This position description is meant to describe the tlpical kinds of duties or difficulty level that may be required of positions with this title. The use of a

partiiular expression shall not limit or exclude other duties or difficulty levels not mentioned. This position description is not meant to limit or modifr

Robbie's right to assig!, direct or control the work assigned to this position.

1Facilities ed Enviromenal (2)



Position Description ?oo" Manufacturing
I a q

Facilities and Environmental Compliance Leader
NDUA4

PrintName DateSignature

2F&ilities md Enviromenhl (2)
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The Print Shop Team Leader, Ink Technician, Changeover Coordinator, Assistant Press Operator,

Press Operator, and the Primary Emergency Coordinators will receive the annual review training
outlined in Section 3 ofthis manual. Any new employee will receive the same training outlined in
Section 3 ofthis manual.

Trinity, wilt train the Secondary Emergency and the Hazardous Waste Coordinator. The training
includes the information outlined in this manual.

a J
ti

Robbie Manufacturing
20
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Sign-In

For
Hazar dous Waste Training
Robbie Manufacturing, Inc.

Lenexa, Kansas

1l a'

Date: o

Signature

Instructor:

Length of Training:

Print Name

3r,no

u

Position/Title

0w,rr 1PtT-a^

Date

3

3 1,1

L a1
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Agenda
For

Hazardous Waste Training

Robbie Manufacturing, fnc.

l-Hazardous Waste Training Class
a. Power Point Presentation
b. Binder of Power Point Presentation handed

to the attendees
c. Review Material Safety Data Sheets

(MSDS)
i Qnlr rcrttI. LJ\-rI Y \./IIL

ii. Typical Ink used on site
d. Review Emergency Contingency Plan

O


